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The CLEAR Communication Strategy
Clarify goals, expectations, & audience needs
List questions & organize responses
Elaborate answers
Anchor key ideas with graphics, pictures or videos
Review key ideas
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The CLEAR Communication Strategy

Clarify goals, expectations, & audience needs
¢ |dentify what your own goals are for the report, and what you want to
happen as a result of giving the report.

* Identify the expectations of those who will receive the report.
* What do they want to happen as a result of the report?
¢ How brief or extensive do they want the report to be?
¢ What does the audience expect to learn from the report?
¢ What format /style does the audience expect

¢ |dentify audience needs
¢ How familiar will the audience be with the topic? Novice? Expert?
¢ Will the audience need handouts?

List questions & organize responses
Elaborate answers

Anchor key ideas with graphics, pictures or videos
Review key ideas
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The CLEAR Communication Strategy
Clarify goals, expectations, & audience needs

List questions & organize responses

e List specific questions your report is designed to answer.

e Order the questions in a manner that makes the most sense

* Organize responses to each question by outlining or creating a graphic

Elaborate answers
Anchor key ideas with graphics, pictures or videos
Review key ideas
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The CLEAR Communication Strategy
Clarify goals, expectations, & audience needs
List questions & organize responses

Elaborate answers

¢ Introduce the big ideas, the problems, or questions your report is
designed to address.

e List questions as headings

e Using your organizers, answer each of the questions.

* If appropriate, convert questions to heading titles

Anchor key ideas with graphics, pictures or videos
Review key ideas
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The CLEAR Communication Strategy
Clarify goals, expectations, & audience needs
List questions & organize responses
Elaborate answers

Anchor key ideas with graphics, pictures or videos
Decide which key ideas should be enhanced with a graphic, picture or
video.

¢ Decide if any of your organizers could be included as graphics and
refine as needed.

o Refer to and explain the graphics/pictures/videos in the report.

Review key ideas
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The CLEAR Communication Strategy
Clarify goals, expectations, & audience needs
List questions & organize responses
Elaborate answers
Anchor key ideas with graphics, pictures or videos

Review key ideas
¢ Provide closure to the report by summarizing key ideas and reviewing
your position.
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Student name

Wnen planning your project, how well did your team Preview your audience?
What will the audience already know about this topic?

Why would the audience b interested in this topic?

Any connections between this topic and real-life concerns the audience may have?

in fes. of a topic.change tic

ole)

Do we want to inform or entertain the audience?
What impression of us do we want the audience to have?

Strategic Questions you might have asked and answered.

2 How much tme does that allow us?

(oo, . 2 spocific opic?
Treme ta'n?

Research expactations? (0.9., Design our swn? Chass rom a st of mathads? Use a paricular atrategy?)
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On what areas will the toam be evalualad? Arsss individusis within the feam that wil be svakiatad?
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