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Discovering ME! Process

Meeting 1: Collecting 
Collecting Information

Meeting 2: Building 
Collecting Information

Meeting 3: Exploring 
Collecting Information
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Non-Negotiables 

• Be open to all possibilities
• Implement all the Opportunities
• Collect data and update all 

documents!
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Meeting 2
Purpose: Building 
Opportunities

Focus: Developing 
opportunities in the home, 
school, and community 

Time Frame: 11/2 to 2 
hours
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Meeting Two At A Glance
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Welcome Back &  
Review New Information 

•Create a friendly process! 
• Introduce themselves 
•Review changes 
• Share new information 
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Assessing Workplace Readiness Skills

•Requires team approach 
•Mark each description with either a + or –

•Record notes of strength or weakness 

• Add to page 2 of Foundation Information
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Work Readiness Skills

Personal Qualities 
& Abilities 

Professional 
Competencies

Interpersonal 
Skills

 Skills 
for 

ALL
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Workplace Readiness Skills - Sample
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Workplace Readiness Skills – Student 1
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Assess Yourself
1. Take the Work Readiness Skills Assessment and assess your own skills
2. Use chat to comment or question

Let’s Chat
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Building Opportunities
 

• Provide authentic environments
• Define short/long term career goals
• Build independence, self-reliance, and self-determination 
• Encourage contributions to others
• Supports community integration 
• Validate likes, dislikes, interests, conditions for success



Educate. Collaborate. Engage. May 3, 2023

Building Opportunities- Student 2
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Building Opportunities- Student 1
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Building Opportunities – Student 1 cont.
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Building Opportunities – Student 2
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Building Opportunities – Student 2 cont.
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Nuts & Bolts of Building Opportunities

Brainstorm focusing on strengths, 
contributions, and interests. 
Choose one opportunity in the 
home, school, and community.  
Determine if this opportunity 
meets strengths, contributions, and 
interests while honoring conditions 
for success and challenges.
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Discovering ME! Implementation Guide
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Opportunities
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Next Steps
Review of previous assessments and IEP services 

Interview others who know student well 

Conduct observations across environments 

Expand invitations to those who can contribute

Specify other specific activities needed by the team
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“To Do List”
• Share the documents with 

team members
• Implement the Opportunities
• Collect data
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Meeting 3
Purpose: Exploring 
Careers
Focus: Exploring career 
clusters and identifying 
the student’s top 3 career 
clusters 
Time Frame: 1 1/2 to 2 
hours
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Meeting Three At A Glance



Educate. Collaborate. Engage. May 3, 2023



Educate. Collaborate. Engage. May 3, 2023

Non-Negotiables 

•Cover each of the 17 
career clusters
•Explore!
•Hone your listening skills
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Introducing Career Clusters
• Review each cluster, 

elicit student feedback, 
& note interest 
– 5-6 clusters
– Use resources like 

Virginia Job Outlook 
Projection to 2024 for 
more information
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Exploring Career Clusters
Form groups of 2-3 people.
Facilitator shares each cluster.
Narrow it down to three clusters. 
Factors to consider in selecting top 
three
• Foundation Information 
• Student passions 
• Job availability & outlook
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Determining My Top Three Career Clusters

•Narrow to 3 career clusters
• Identify possible jobs of interest
•Select education level required
•Determine assets and challenges
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My Top Three Career Clusters - Sample
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My Top Three Career Clusters – Sample 2
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Building New 
Opportunities

Adapt/expand any previous 
opportunities that relate to the 
identified career clusters. 

OR

Build new opportunities specific 
to identified career clusters.
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Top Three Career Clusters - Sample
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Tips for Identifying Career Clusters
• Introduce all the clusters
• Utilize other sources to explain 

clusters
• Connect clusters to interests, 

strengths, and contributions
• Build opportunities allowing for 

cluster exploration
• Think outside the box - emphasize 

customized jobs rather than 
traditional jobs

• Erase preconceived notions of 
jobs within clusters
• Deemphasize educational 

requirements for customized 
jobs
• Just because nobody has 

done it before, doesn’t mean 
this person can’t
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Extending Discovering ME! 
• Use information from Discovering ME! in the IEP.
• Use information in the IPE and other agency documentation.
• Families use Foundation page to educate agency partners and other 

professionals.
• When appropriate, use Discovering ME! to build the student’s Academic 

and Career Plan and appropriate course of study.
• Share Discovering Me! documents with the next  case manager.
• Broach how opportunities will continue in the new grade/school.
• Invite upcoming case manager to  the 3rd meeting. 
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Discovering Me Guide

Discovering ME! was developed by 
the Center on Transition 

Innovations
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Questions. Comments. Stay Connected.

Lisa Holland
ldholland@vcu.edu

Kendel St. John
kstjohn@vcu.edu
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Lunch


